Installing Google Drive on your computer (FOR MAC):

1. Open your browser and go to https://drive.google.com. Log in to your UP Mail account. On the upper
right corner, click the gear icon to access Settings. Then click “Get Drive for desktop.”
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2. A new tab will open, and you will be directed to Drive File Stream.
Stream,” and then select the “Download for Mac” option.

Click “Download & install Drive File
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Use Drive File Stream with work or school

If you use the original Google Drive for Mac/PC application, you can uninstall it and install Backup & Sync or Drive
File Stream.

Uninstall Google Drive for Mac/PC

Get started with Drive File Stream
You can find and open your files from Google Drive on your computer with Drive File Stream. You can:

* Save specific files and folders offline, including shared drives.
* View and organize your files in your computer’s file system without using storage space.
* Open files on your computer.

Download & install Drive File Stream A

You might not be able to use Drive File Stream, or your organization might install it for you. If you have

questions, ask your administrator.
DOWNLOAD FOR MAC

* DriveFileStream.exe on Windows

To download Drive File Stream:

DOWNLOAD FOR WINDOWS

1. On your computer, open:

* DriveFileStream.dmg on Mac

2. Follow the on-screen instructions.




3. After successfully downloading the Drive File Stream installer (DriveFileStream.dmg on Mac), follow the
installation instructions.

4. When installation is done, you can find the Drive File Stream icon at the top right part of your screen, on
the menu bar near the date and time display. Click the icon, and then click “Sign in.” A new window will
appear. Log in with your UP Google account when prompted. You can then start syncing.
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Having trouble? Sign in with your browser instead.




How to Upload Zoom Meeting Recordings to Google Drive Automatically (FOR MAC)

1. You can create a new folder in your Google Drive named “Zoom Meeting Recordings.” Once your online
Drive and computer Drive are synced, the new folder you created should be accessible in both drives.

2. In the Zoom computer app, go to Settings and then change the location for your Local Recordings to
your new folder in your Google Drive.
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3. NOTE: Make sure that when you record your Zoom meetings, you record them locally in your computer
and not in the cloud.



